
A simple checklist 
for auditing your 
school library



Getting started
A quick and easy way to sort through your books is to put them into 3 different piles:

Keep

Review

Recycle
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Checklist for fiction books
Consider each book with the following questions:

Is the book less than 10 years old?

Is the book over 20 years old?

Is the book popular or well-read?

Does this book contain negative or harmful portrayals 
of specific groups or communities?

Yes No

Keep Review

Yes No

Recycle Review

Yes No

Keep Review

Yes No

Recycle (do not donate)

Review if it’s a classic

Review if older than 10 yearsKeep if less than 10 years
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Checklist for non-fiction books
Consider each book with the following questions:

Is the book less than 10 years old?

Is the book over 20 years old?

Does the book contain accurate information?

Yes No

Keep Review

Yes No

Review

Yes No

Keep Recycle

Recycle
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Library accessories
Freshening up your shelves is an inexpensive way to enhance your school library and 
keep books looking good. Here are some suggestions for on-shelf acrylics which are 
available to purchase in our online shop.
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A-Z Blocks

Sturdy, smart and durable - these shelf dividers 
are an ideal long-term solution for organising 
your collection whilst making it easy for you to 
find what you’re looking for.

- Two sizes available
- Made from high-grade acrylic
- Supplied with a set of FREE graphic inserts

Feature Fillers

Use Feature Fillers to break up rows of spines by 
highlighting a single title and keep shelves looking full 
and interesting at the same time.

- Available in 3 sizes depending on the size of the books
- Supplied with a set of FREE graphic inserts

Zig-zags

Zig-zags offer a great
combination of display 
and capacity, keeping 
books upright and making
them easier for pupils to access.

- Available in 2 sizes depending on the size of the books
- Made from high-grade acrylic
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